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TS I (Paper 1) :
T AHE At
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¥ T X Y 3TSH = R0 ASH

e AT X 20 HFHh = 20 ATH

2. AT FDATAT T HTSATHeR TTER (TUE )
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2.3, SO ST
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R, T SETIT T Y IRl Had

3. AT VAT STAEATT Hearell hTTAT saaTeaT (TUs )
3.8, T GLhR TodTe U, Rovy

3.2, T v, 03¢ TfmmEet, 04

3.3, o1 AT THISaR STy

3., AESIe @iE U, 063 TemmEet, 208y
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Torwr : whvegex Hia dreror

TRARTIeHeh UreaT Tt

Devnagari Typing (Nepali Unicode Only) ¢ g0 fime

English Typing Y & fime

Windows Basic 3 ¥ fime

FHFRIET €Y W& (Computer Skill :
> Word Processing ¥ & fime
Test) -

Electronic Spreadsheet ¥ & fime

Power point Presentation R ¥ fime

Adobe Photoshop (Any Version) ¥ & fiFe

et 30 ¥ e

1. Windows basic, Email & Internet

» Introduction to Graphical User Interface

YV V VYV

2. Word Processing

A\

Using Mail Merge

YV VY

3. Electronic Spreadsheet

A\

Editing cell contents

YV VYV

4. Presentation system

Starting & Shutting down Windows

Basic Windows elements- Desktop Taskbar, My Computer, Recycle Bin etc.
Concept of file folder, menu toolbar, Searching files and folders

Internet browsing & searching the content in the web

Creating, saving, printing & opening documents

Creating Bullets & Numbering, Inserting Header & footer
Using Page break, Section break & page numbering

Using Font, font size, font color & page layout

Organization of electronic spreadsheet application (Cells, Rows, Columns, Worksheet)

Creating Page settings, Creating, Saving & Printing work book

Using formula- Relative cell & Absolute cell reference

Inserting header & footer, Importing Charts

» Creating & saving slides, Formatting slides

> Slide show, Animation

» Inserting bullet in picture, Picture, Table, Chart, Graphs & organization chart etc.

5. Adobe Photoshop

» Opening, creating, saving & printing .psd files in Adobe Photoshop

» Saving Photoshop design files to .png, .pdf & .JPEG format

» Page formatting in Adobe Photoshop

» Designing ID card, broucher, Character certificate, mark ledger




